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CORE BUSINESS
Our task is to provide quality education for all students in a supportive teaching and
learning environment and in response to the needs of the children and community we
serve.
At Port Lincoln Primary school we do this by:
 Placing a high priority on the safety and welfare of students and on developing
literacy, numeracy and communication skills.
 Knowing our children well and developing curriculum and programs that support
their learning and developmental needs.
 Placing special emphasis on the development of self-esteem, on forming positive
relationships and achieving success for all children.
 Working closely with families and outside agencies to support children, their learning
and well-being.
 Expecting high standards of behaviour and using a structured code of conduct that
supports children to make positive choices.
 Using assessment and reporting practices that develop children’s understanding of
their learning and promotes future development and growth.
 Providing a range of learning opportunities for parents to update their knowledge of
the curriculum and the methodologies used.
 Developing curriculum and programs that cater for the holistic needs and talents of
our children.
 Regularly reviewing the management and administrative functions to maintain the
smooth running of the school so that energies remain focussed on teaching and
learning.
We see that learning how to learn is a fundamental function of primary education.
This happens within the Australian Curriculum framework.
Learning Areas are English, Mathematics, Science, Technologies, Health and Physical
Education, Humanities and Social Sciences, The Arts and Languages Other Than English.
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VALUES
We believe that everyone who comes to Port Lincoln Primary School has something
special to offer.
This means that our school is a place where thinking, trialling, problem solving and
decision making are encouraged and supported.
We develop the skills of inquiry and engage students in their learning.

Our school values:
 a creative, innovative, friendly and secure environment.
This means that our school is a place where cooperation and sharing are modelled and
the involvement of the whole school community is directed towards improving
outcomes for children.
 learning, personal excellence, effort and quality of achievement.
This means that our school is a place where achievement is expected and
acknowledged. We take pride in achievement, effort and learning as an ongoing process.
 a learning environment, which is socially just.
This means that our school is a place where individual needs are catered for and the
right to self-expression is supported within an agreed code of conduct. We treat
individuals fairly and everyone is encouraged to participate fully and make the most of
available opportunities.

Our school is characterised by:
 Staff who work cooperatively and happily with students and parents, and in doing so
share pride in their school and its achievements.
 Children who enjoy learning and respect the rights of others.
 Parents who are actively involved in the life of the school and its decision making
processes.
 Shared leadership reflecting the needs of the school, its community and
responding positively to change.
 A positive public profile.
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COMMUNICATION
HOME – STUDENT - PARENT
Education is a partnership between parents, teachers and children.
Therefore,
communication between parents and teachers is of utmost importance. We use a range of
strategies to share information with parents including:

diary / communication book

class newsletter

parent / teacher discussion meetings

telephone calls

student’s continuous learning and assessment work samples

open days

special school events (assemblies, demonstrations)

letters to and from school

informal visits
Parents are encouraged to discuss their child’s progress, academic or social, and are asked
to negotiate a time to meet with their child’s classroom teacher. This can be initiated by
the parent or teacher at any time throughout the year.
A school newsletter is published every fortnight and sent home with the youngest child in
each family. All staff are expected to contribute to the newsletter and offer class highlights
and children’s work for publication.
HOMEWORK
Homework that is relevant and purposeful helps support learning.
Parents can support Homework habits by:
 being encouraging,
 communicating with school through their child’s diary,
 providing a quiet area and the tools for doing the tasks,
 negotiating with teachers and their children individual homework needs.
Taking time to talk with your child/ren at the end of the school day is part of homework. It
shows that your family values your children’s learning. Positive learning habits and healthy
lifestyle depends on the balance.
We ask that parents monitor and balance time commitment to homework, including music and
physical activity.

CONTINUOUS LEARNING – ASSESSMENT AND COMMUNICATION
Assessment Communication: indicates a student’s capacity for further learning and growth as well as what they
know now.
 that is negotiated and owned by both students, parents and teachers and provides a
powerful tool for ongoing dialogue and learning.
 is most valued when it is relevant to parents, meaningful to students and is timed to
meet individual learning needs.
 is most valued by students and families when it is honest and engages the learning
through a process of reflection and planning for future learning.

Authentic assessment and communication reflects individual learning and teaching styles
and is a continuous process including: parent acquaintance meeting/evening early in Term 1,
 authentic samples of children’s work at least once a term,
 3 way conversation – parent, student, teacher in terms 1 and 3, and optional
additional conversations – family or teacher initiated throughout the year,
 written learning continuum completed over the course of the year, sent home at the
end of Term 2 and 4,
 invitation to class events, participation in class learning activities, celebrations of
success, class or whole school open days/nights.
Parent Acquaintance Evening/Meeting
 may be organised by individual teacher or as part of a team.
 opportunity for staff to discuss and share learning beliefs, goals, outline Assessment and
communication plan, expectations, routines for home-school communication, negotiate homework
plans, provide a brief snapshot of teaching and learning styles and touch on other key ideas/events
etc.
 invite parents/families to meet informally (at later date) to share information for greater
understanding of children’s needs / learning styles.
Authentic Work Samples
 forwarded home at least once a term, includes all aspects of learning across the year.
 may be in the form of profile folder, daily work books, progress book or learning journey
 reflections.
 include teacher, student and parent reflection and feedback as part of ongoing learning cycle.
 provide opportunities for children to regularly share their learning with their families.
 display children’s learning journey and achievements throughout the year.
3 Way Conversations between parent, child and teacher (or family/teacher conversations)
 to plan, review individual learning plan focus.
 to be negotiated between teacher and family for Term 1 and 3, with
 additional conversations initiated by family or teacher throughout the year to discuss learning
achievements, things to consider and to update learning plans.
 includes core learning, personal and social competencies development, integrated essential
learnings, student initiated learning.
Written Learning Continuum
 Ongoing Learning Continuum – completed by Parent, Student and Teacher.
 Learning Continuum Summary with focus on learning achievements, things to consider and
student’s reflection on their learning.
Assessment and Communication is only one way of valuing a child’s learning and achievements.
A child’s learning is like a jigsaw puzzle. It develops and grows as the pieces are placed. When parents
are involved in the life of their children’s learning and class activities, they help to place the pieces.
PARENT PARTICIPATION
We value parent participation because it maximises children’s learning. We understand
that parents know their children best. We need your help and support by:
 participating in Governing Council

supporting classroom activities

helping in the Canteen

assisting on camps and excursions

participating in special projects eg Fundraising
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GOVERNING COUNCIL
PORT LINCOLN R-7 SCHOOL GOVERNING COUNCIL
Role of the Governing Council
The Governing Council is jointly responsible with the Principals for the governance of Port
Lincoln Primary and Port Lincoln Junior Primary Schools.
Its function is to involve the school community in the governance of the schools, to
strengthen and support public education in the community. This includes:
1. providing a focus and forum for involvement of parents and the school community.
2.

ensuring cultural and social diversity of community is considered and particular needs
appropriately identified.

3.

setting broad directions and visions of the schools.

4.

strategic planning for the schools budget and asset management plans.

5.

to determine school policies including safety, welfare and discipline of students.

6.

to determine application of then total financial resources available to the schools
including regular budget reviews.

7.

monitor and review the service agreement.

8.

report to the school community and Minister on the strategic plan, finances, operational
plans and Council’s operation.

9.

has responsibility for the proper care and maintenance of any property owned by the
Council.

10. has responsibility for the employment of any persons required for the operation for the
School Canteen.
Composition of the Governing Council
1. Port Lincoln R-7 Schools Governing Council comprises of 24 Councillors including:
2 Principals, 4 Staff Representatives and 18 Parent Representatives.
2.

The majority of Councillors must be elected parents of the schools.

3.

Persons elected at the Annual General Meeting are elected for a 2 year term with usually
half of the positions falling vacant each year.

4.

Any Councillor elected by SRC or the Student Body will be elected for a 1 year term.

5.

Staff representatives are elected for a 1 year term.

6.

Councillors are eligible for subsequent re-election, re-nomination or re-appointment.
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SCHOOL PRIORITIES
These compliment and value add to the core learning areas.
LITERACY
Focus on Writing.
NUMERACY
Implementing the Yumi Deadly Maths pedagogy.
Improving students abilities to think Mathematically.

INCLUSION AND WELL BEING
Improving student resilience, perseverance and engagement.

CHOIRS
The school has 3 Choirs (Year 3, Year 4 and Years 5,6,7). These students perform at
school assemblies, and community functions.

LOTE (Languages Other Than English)
The school provides a comprehensive program in Indonesian from years 3 - 7, which
is linked to studies in Indonesian at Port Lincoln High School.
Language education is an investment in Australia's global future and learning a LOTE
has many benefits:
* It enhances students' social, cognitive and intellectual potential.
* It enables students to communicate with other users of that language.
* It expands students' cultural awareness.
* It widens students' post school options both in the domestic and
global context.

INDIGENOUS EDUCATION INITIATIVES
These programs are managed and delivered across year levels by the Indigenous
Education team to achieve learning goals and outcomes identified from Individual
learning Plans.
These include:
 APAS Tutoring, as part of our Intervention Programs.

INTERVENTION PROGRAMS
Evidence based Social, Literacy and Numeracy support programs cater for children
with special needs on an individual and group basis.

HEALTHY EATING and PHYSICAL ACTIVITY
Healthy eating, hydration and regular physical activity throughout the day ensures
children maintain adequate levels of glucose, oxygen and hydration. Evidence is
showing that as a result, classroom atmosphere is often quieter, with improved
student concentration.
As a healthy and active school community we: Promote the consumption of fruit, vegetables and nuts by encouraging regular
healthy snack breaks (brain food) for children during class, recess and lunchtimes
with healthy snack packs, fruit drinks and ices also available from the school
canteen.


Encourage children and adults to drink plenty of water throughout the day and to
have their own water bottles with them in class.



Encourage active breaks during the day, with daily physical activity (15-20
minutes), structured games/ sports as part of lunch playtime program, after school
recreation activities, involving children in clinics for a variety of sports, in addition
to a minimum of 100 minutes Physical Education per week.

 Implement EatWell SA guidelines in our school and Canteen.
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ENROLMENT PROCEDURES
The information requested in the Student Enrolment Form will enable DECS to:
 undertake school administration and student care responsibilities
 collect necessary statistical information
 report to other government authorities and funding agencies; and
 undertake an analysis of the composition and performance of the student population.
Certain information that is requested is required to be collected in order to meet the requirements of the
Education Act 1972 and to enable all available facilities and services to be provided to students.
The disclosure of personal information held by the Government is regulated by the Information Privacy
Principles (Department of Premier and Cabinet Circular No. 12). Personal information will only be disclosed
to State and Commonwealth public sector agencies for the above purposes as permitted by those
Principles. DECS will not otherwise disclose the information without your consent.
CLASS PLACEMENT PROCEDURES
A child’s class must meet:

the academic, social and physical needs of that child and

be of a size to provide for quality teaching and learning.
Placing Particular Students teaching staff consider:

the availability of teachers and their skills,

the programs we offer,

the needs of individual children and the collective needs of their group. This is assessed each year
as individual and group needs change over time,

parent requests.

REQUEST ENROLMENT

COMPLETE
“INTENTION TO
ENROL”

APPOINTMENT,
INTERVIEW TO
ESTABLISH CONTEXT

ENROLMENT

WAITING LIST
Considerations include:
* Communication with previous school.
* Student needs.
* Possible support services involvement.
* Timing.
* Class availability.

7

ORGANISATIONAL PROCEDURES
ATTENDANCE

P
O
R
T
L
I
N
C
O
L
N
P
R
I
M
A
R
Y
S
C
H
O
O
L

School Times
Supervision of the yard begins each day at 8.30 am.
8. 50 am
Classes begin
11.00 – 11.30 am
Recess
1.00 – 1.10 pm
Lunch (eating)
1.10 – 1.45 pm
Lunch (play)
3.20 pm
Class Dismissal
Parents are requested to:

contact the school by phone regarding non-attendance, late arrival, early
departures or appointments children may have during the day,

write a note in the diary on the day of the child’s return.

Foster a positive, open communication with the school.

Reinforce the importance of attendance and value of learning.

Extended absences need the consent of the Principal.
As a school we will support regular attendance through:
 Senior staff – assisting with monitoring, record keeping and follow up strategies for
children whose attendance is of concern,
 Liaising with other relevant support agencies – Dept. for Child Protection,
Community and Adolescent Mental Health Service (CAMHS), Police, West Coast
Youth and Community Support and Yarredi.
 Informing parent/caregiver of their responsibilities through the newsletter, phone
calls, personal contact – home visit, written advice (posted),
 Senior staff liaising with DECD Attendance Counsellor – re: Absenteeism patterns,
 Implementing legislative procedures when appropriate.
Illness / Accidents
The school policy on students who are ill or suffer an accident at school, is that the
parents/caregivers listed are contacted to determine if the child can go home or to
appropriate care. Our facilities to provide extended health care are very limited. An
ambulance will be called as required.
Children will be collected by the nominated adult once contact has been made with an
appropriate family member to ensure that the necessary supervision is available.
Health Information
All requested health information is required so that schools can provide first aid and plan
for any individual health support requirements. Failure to provide all health information
means the school is limited to providing standard first aid only.
If a student is ill or injured, school may use or disclose such health information on a
needs basis to emergency care providers. In accordance with privacy principles, this
information is only disclosed to provide first aid and seek emergency medical assistance.

Custody Details
It is essential that parents inform the Principal of custody arrangements that apply to their
children, and that the Principal sights copies of the applicable legal custody papers.
By sharing this information, the school is in a position to protect the interests of the children
should the need arise. It is important to recognise that if no formal arrangements have been
made by the Court, the school is unable to prevent contact by a parent having shared
custody of a child, no matter what arrangements have been entered into between the
parents.

PARENT GRIEVANCE PROCEDURES
Do you have a problem or concern about your child’s education? Then choose from
the following:
1.
SPEAK TO YOUR CHILD’S TEACHER
Speaking to the teacher or writing a letter will help to find out what the problem is and
how it can be managed.
2.
SPEAK TO THE PRINCIPAL
Contact the Principal by phone (8682 1544 – during office hours) or by arranging a
meeting time.
3.
ARE YOU STILL UNHAPPY?
If you believe that the problem has not been resolved then the Principal can advise you
about seeking help outside the school.
Contact the DECD Parent Complaint Unit on 1800 677 485.
Small problems can develop into BIG problems if not addressed please contact us.
School Fees
Each family will be invoiced for school fees at the beginning of the school year.
It should be noted that our school fee does not include costs of excursions,
performances, swimming/aquatics program, school camps, recorder tuition or the hire
of musical instruments.
The total school fee is to be paid before the end of Term 3.
Arrangements can be made for payment of school fees by instalments if required. Credit
card facilities are available. The school is registered with CentreLink for CentrePay and
direct debit from your bank account can be arranged. Please contact the finance officer,
Deb Henderson.

7

ORGANISATIONAL PROCEDURES cont.

P
O
R
T

Material and Service Charges Schedule of Fee Collection

L
I
N
C
O
L
N
P
R
I
M
A
R
Y
S
C
H
O
O
L

Invoice Issued
Statement Issued
Week 5
Term 1

Statement Issued
Week 10
Term 1

Apply for School
Card

Paid in Full

School Card
NOT Approved

Statement Issued
Week 4
Term 2

Statement Issued
Week 9 Term 2
“OVERDUE”






School Card
Approved

PAYMENT OPTIONS
Cash / Cheque
Multipos including
Visa, Mastercard, Bank Card
Direct Online Payment
(Contact the school for Bank Details)
Part Payment

Statement Issued
Week 2 Term 3
“FINAL NOTICE”

Statement Issued
Week 8 Term 3
PRINCIPAL TO
CONTACT

DEBT COLLECTION
procedures implemented.
Week 1 Term 4

School Card
Approval for School Card will be dependent upon the proof of family income.
Applications need to be made yearly at each school site your children attend.
Applications must be made by September 30th.
Further information available from School Card section Toll free 1800 6720 578.

SAFETY, SECURITY AND EMERGENCY PROCEDURES
Port Lincoln Primary School is committed to providing safe and healthy conditions for
employees, students, volunteers and visitors to the highest possible standard.
We recognise our obligations under the Work, Health and Safety Act 2012 and the need to
support and implement all relevant policies necessary to achieve and maintain a healthy,
safe workplace.
All members of the school community have a shared responsibility for the security of the
school and we request families be vigilant after hours and follow up accordingly (eg police
report if unusual behaviour within school grounds).
We encourage parents/caregivers to access their child/ren’s class at the start or end of the
school day. At times between 8.50 am and 3.20 pm we ask that parents / caregivers report
to the Front Office before accessing other areas of the school. This is important and helps us
to protect all on site, and assists us when emergency procedures are required.
Emergency procedures, which are practised regularly, are well documented with maps
located in each classroom to show appropriate movement within the school during an
emergency.

Fire Danger
On a day forecast as catastrophic fire risk the staff of this school will be unavailable to your
children and the school. They will be actioning their family Bushfire Survival Plan. All school
bus services will be automatically cancelled. Travel on roads during these conditions paces
you and your family at high risk.
How will I know if the next day is forecast as catastrophic?
The CFS website (www.cfs.sa.gov.au) updates its forecast for the next day after 4.30 pm. This
advice is repeated by all media services. It is your responsibility to monitor these forecasts
and the changing bushfire conditions to keep your family safe.
On the occasion that a bushfire threatens a school bus route, a decision may be made to
cancel the run.
If a bus is unable to leave at the designated time (for its run) due to emergency or bushfire, it
will not run at all. Families are advised to transport and/or collect children to and from
school.
On total fire ban days excursions outside the City of Port Lincoln are cancelled and/or
postponed to another date.
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WELL BEING
The staff at the PLPS take pride in ensuring that the wellbeing of all students are met.
We provide a range of services and programs to assist your child to access the learning
programs at PLPS to their full potential, co-ordinated by a Wellbeing and Inclusion leader,
who is also able to refer families to other support services as required.
Some examples of Wellbeing programs that are currently implemented at the PLPS include:
Lunch time Activities
During lunch time hands on activities are regularly provided for students in the Library, yard
and “Nest”.
Rock and Water
The Rock and Water program offers teachers a new way to interact with students in relation
to their physical and social development. Physical exercises are linked with social and mental
skills. In this way the program leads from simple, self-defence, boundary and communication
exercises to a strong notion of self-confidence.
Rock and water has been delivered to many schools across Australia and the world as an
effective anti-bullying tool.

Restorative Practices
Conflict between individuals will always occur. Our school uses these instances to teach and
develop appropriate responses. Whilst working within departmental guidelines students who
have damaged relationships are supported by staff to restore or repair the relationship. Our
focus program is one example of this. It is run every Recess and is guided by the Leadership
Team, not to punish students but to assist them in determining a way to fix things together.

Resources, Programs and Initiatives
The Port Lincoln Primary School has a budget which is managed by the well-being team. This
budget is used flexibly to purchase up to date resources or support students in their learning.
It is also used to fund initiatives as requested by the school if it is determined that they
contribute to student well-being.
The Nest and Sensory Room
To support students to learn how to calm, self-regulate and importantly, complete their
school work, PLPS runs both these learning spaces for students when they need or desire an
alternative work space. The rooms are staffed by trained SSOs and coordinated by a full time
Special Education teacher. The Nest is also open at Lunch times.

The Arts
The Arts are used as a tool to encourage student engagement at the PLPS. Whole school
performances are coordinated by Mrs Anne Hueppauff who also leads the school’s choir
program and lunchtime competitions.

Child Protection Curriculum and the Building Resilience Program
The school conducts lesson from the programs throughout the year. All year levels complete
the same topic which encourages cross school discussion and allows classes the opportunity
to work together.

Cyber safety
Port Lincoln Primary has developed a Information and Communication Technology
Agreement (ICT) which is required to be signed by all students and parents. Staff continually
access the latest training and development in this area. Information sessions are offered on
a regular basis to the parent/caregiver body. Students are exposed to a variety of learning
programs which address this issue.

Fruit and water time
Morning and afternoon periods are made available for students to eat fruit. Water bottles
are encouraged in all classrooms.
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School uniform is compulsory for all children. A brochure outlining a range of options is
available.
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Jumpers
 Plain bottle green or with school logo – NO HOODED TOPS - for safety reasons.
Shirts – bottle green / yellow or grey
 Polo and T-shirts
Shorts
 Girls / Boys: shorts, green. Boys: grey
Track Pants / Pants – green, grey.
Skirts – optional.
Socks – green / grey / gold (preferred)
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All students are required to wear wide brimmed hats in Term 1 and 4 for sun protection.
The Principal only, can grant exemptions to the wearing of school colours.

Year 7 windcheaters – optional
Term 1 & Term 4 Hats – bottle green / yellow or canvas colour - Broad brimmed or bucket.
NO CORDS ALLOWED.
Jewellery: The only jewellery to be worn at school is:






One pair of small ear rings or studs / sleepers
An appropriate religious symbol; eg a cross may be worn under the uniform.
One small ring.
O rings, leather bands, bracelets and anklets are not permitted.
Make up and fingernail polish are not permitted.
PRODUCT LIST

POLO SHIRT – contrasting stripe collar
Gold and Bottle green available.
Sizes Child 8 – 16
Adult XS, S, M, L (85 – 105 cm)
NEW POLO SHIRTS (with logo)
Truedry Contrasting side panel
Child 6 -16
Adults sizes
Bottle with gold only
WINDCHEATERS
Green with gold logo.
Sizes
Child 8 – 14 (65 – 80 cm)
Adult 12A – 18A (85 – 105 cm)
BOYS DOUBLE KNEE PANTS
Grey garberdine, soft finish, elastic waist.
Sizes
8 – 16

UNISEX FLEECY BOOT LEG PANTS
Zip pocket - Bottle
Size 8 - 16y

BASKETBALL MESH SHORTS
With side pockets.
Sizes
8 – 16 Adult S - L
Bottle green.

RECORDER MUSIC BAGS

MESH SHORTS
With side pockets
Sizes 8-16
Sizes Adult S – L
Bottle green
HATS – microfiber
Size – S - XL

MICROFIBRE JACKETS
With logo
Size 8 – 16
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POSITIVE BEHAVIOUR


Port Lincoln Primary School aims to provide everyone with a happy, secure, caring
and supportive environment that promotes learning.



Parents, students, and staff aim to work together as a co-operative unit, developing a
partnership to ensure development of responsible behaviours.



Our school aims to provide a success oriented environment.



Everyone in our school community will show respect for the rights of people,
property and the school environment.



Everyone in our school community is encouraged to take responsibility for their own
decisions and behaviours.

Code of Conduct
Rights and Responsibilities
Movement:
We move without disturbing either people or equipment.
Communication:
We talk and listen in a way that respects other’s rights.
Treatment:
We treat all people and property with fairness and respect.
Safety:
We work and play responsibly to ensure a safe environment.
Problem Solving:
If we have a problem with another person we talk it over calmly.
If we are unable to resolve the problem ourselves, we will seek help from an adult.
Learning:
We respect the rights of all students to learn and for teachers to teach.
All members of the school community are expected to follow our Code of Conduct.

WELCOME
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The staff of Port Lincoln Primary School welcomes your family to our school.
Our school offers a warm, friendly and secure environment where your children can
develop academically, socially and emotionally.
Members of our school community are very proud of their school. We recognise that
parents / caregivers are the first and most important educators in a child’s life and we
look forward to working in partnership with you to provide the very best education
possible.
We promote the development of social responsibility – in our communications, caring
and respect for self, others and property. A high value is placed on all learning, effort
and success. We promote the growth of girls and boys as persons, each with their own
unique individuality and learning styles.
The following provides a snapshot of our school.
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We encourage you to have personalised involvement with the school
to support your child’s learning opportunities.
We expect that your time here with us is
both rewarding and enjoyable.

